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JOB ADVERT 
 

Nyati Sacco Society Limited, a licensed Deposit Taking Sacco in Kenya invites individuals who 

possess a passion of excellence, strong work ethics, are results oriented and committed to continual 

improvement to apply for the following position: 

 

MICRO-CREDIT ASSISTANTS – 2 POSITIONS 

Reporting to the Credit Manager, the Micro-credit Assistant will be responsible for Marketing 

Micro-credit business, processing loan applications including appraisal, follow up on 

disbursement & Repayments. 

 

Competencies 
 Good leadership and business skills, 

 High initiative and ability to work independently with minimum supervision, 

 A person of high integrity and ethical behavior is a key requirement, 

 Be result oriented and possess excellent communication and interpersonal skills 

 A good understanding of credit with relevant skills in lending and recovery  

 A good knowledge of the micro-finance industry trends and practices 

 

Main Duties: 
 Recruit and train selected groups about available products and services 

 To interview applicants and to explain the lending procedures and requirements of the 

Sacco to potential members. 

 Monitor groups operations and purpose to attend weekly group meetings to keep abreast 

of all the activities  

 Responsible for business growth by selling Nyati Sacco products to current and potential 

customers to ensure profitability 

 To assess customer’s applications, visit the business premises as well as the residence to 

appraise the financial situation of the business/project. 
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 To advise customers as to the documents and financial, reports required by the Sacco to 

process their loan applications 

 To process customers application and prepare a financial and social data (cash flow, balance 

sheet) for submission to credit manager. 

 To ensure that all required documents (security documents, loan contracts) are complete 

and signed by the member. 

 To disburse loans according to the decision of the credit manager and Monitor repayment 

 To ensure strict and continuous follow up of outstanding portfolio and ensure up to date 

arrears list 

 Be ready to be re-assigned other duties when necessary 

 
Ideal Candidate Minimum Qualifications: 

 Diploma in Credit Management/ Cooperative Management / CCP Qualification 

 A minimum of two (2) years practical experience as Micro-credit assistant in a financial 

institution 

 A Bachelor’s Degree in a business-related field shall be an added advantage 

 Certifications and Active Membership of Professional organization shall be an added 

advantage  

 
 

How to Apply 

All interested candidates are requested to read the job description and send their application to 

jobs@nyatisacco.co.ke by COB 20th May 2022. Please mark the job title as your subject on the 

application email, attach testimonials and a detailed CV indicating your current and expected pay. 

*Only shortlisted candidates will be contacted. Nyati Sacco is an “Equal Opportunity Employer’’ 

 


